
Executive Summary
	Attendee Name
	

	Attendee Title
	

	Department
	

	Conference Summary
	Honeywell Users Group conference features user and process automation expert presentations, industry-specific breakout sessions, topical panel discussion and roundtables, hands-on demonstrations and networking opportunities to interact with fellow process automation users and Honeywell experts. Attendees have the opportunity to learn how their peers tackle challenges and implement strategies to enhance business results. Attendees also learn about Honeywell’s technology roadmap and are provided the opportunity to provide input on the prioritization of Honeywell’s research and development spending.

	Conference URL
	www.honeywell.com/ps/hug or microsite www.HoneywellUsersGroup.com 

	Goals Met
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Session ROI

Please reference the notes you took onsite using the ROI Session Worksheets. Sessions may include keynote presentations, user implementation presentations, industry specific presentations, Honeywell sessions, roundtable discussions, and training courses attended. Insert additional session fields as needed by copying and pasting table.
	Session Title
	

	Session Presenter
	

	Session Summary
	

	Major Takeaways
	

	Action Items Identified
	

	Estimated Impact
	


	Session Title
	

	Session Presenter
	

	Session Summary
	

	Major Takeaways
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	Session Summary
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	Session Summary
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Demo Exhibits 
List solutions, demo expert or sponsor firm that you researched onsite for post event follow-up that align with business priorities.
	Expert or Company Name
	

	Solution of Interest
	

	Description
	

	Key Takeaway or Benefit of Solution
	

	Action to be Taken
	


	Expert or Company Name
	

	Solution of Interest
	

	Description
	

	Key Takeaway or Benefit of Solution
	

	Action to be Taken
	


	Expert or Company Name
	

	Solution of Interest
	

	Description
	

	Key Takeaway or Benefit of Solution
	

	Action to be Taken
	


	Expert or Company Name
	

	Solution of Interest
	

	Description
	

	Key Takeaway or Benefit of Solution
	

	Action to be Taken
	



Business Relationships

Include contact information for all presenters, exhibitors and attendees that would be useful for your 
company to contact post-event to help address business priorities.

	Name
	
	Contact Details
	

	Description

	Name
	
	Contact Details
	

	Description

	Name
	
	Contact Details
	

	Description

	Name
	
	Contact Details
	

	Description

	Name
	
	Contact Details
	

	Description

	Name
	
	Contact Details
	

	Description



Summary

Outline additional details on the ROI value to you and your company. In your summary, 
we suggest offering to train others on what you learned and include the date/time of 
your planned briefing in the space below.
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